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A guide to

Changing your Auditors
A SIMPLE GUIDE TO CHANGING YOUR AUDITORS UNDER THE COMPANIES ACT 2006
This is a basic guide prepared by the Technical Advisory Service for members and their clients. It should not be used as a definitive guide, since individual circumstances may differ. Always get specific advice.

The Companies Act 2006 places new obligations on companies when they change auditors, the two main changes are:

1. When an auditor resigns they must send a notice of resignation to the company. Within 14 days of receiving that notice the company must send a copy to the registrar of companies.

2. When an auditor ceases to hold office before the scheduled end of his term of office, the company must notify the appropriate audit authority that the auditor has ceased to hold office. This notice must be accompanied by either a statement by the company giving the reasons why he ceased to hold office, or if the auditor deposited a “statement of circumstances” under section 523 with the company, a copy of that statement. The company must give notice under this section within 14 days of receiving the auditor’s statement.

The following are examples of letter to an appropriate audit authority:

To: Appropriate Audit Authority (see list Appendix 1)

Notification under section 523 of the Companies act 2006 by [insert company name and registered number]
1. On x June 200z [insert auditor name] ceased to hold office as auditor of this company. [Insert auditor name] deposited with this company a statement of circumstances in connection with them ceasing to hold office that they considered need to be brought to the attention of members or creditors of the company. A copy of that statement is enclosed.

2. On x June 200z [insert auditor name] ceased to hold office as auditor of this company. The reason for them ceasing to hold office was for normal commercial reasons.

3. On x June 200z [insert auditor name] ceased to hold office as auditor of this company. The reason for them ceasing to hold office was that we were unable to reach agreement on the accounting treatment of [tangible fixed assets/stocks/income recognition/related parties adjust as required].

For and on behalf of [insert company name]

APPENDIX 1

The “appropriate audit authority” can be determined by referring to the letter of engagement. This will be one of the following:

The Association of Chartered Certified Accountants (ACCA)

Ethics and Regulation Department
ACCA
29 Lincoln’s Inn Fields

London WC2A 3EE

Tel: 020 7059 5990 

Fax: 020 7059 5957 

e-mail: auditorchange@accaglobal.com
www.accaglobal.com
The Institute of Chartered Accountants in England and Wales (ICAEW)

Chartered Accountant’s Hall

PO Box 433

London EC2P 2BJ

Tel 020 7920 8100

Fax 020 7920 0547

www.icaew.com

The Institute of Chartered Accountants in Ireland (ICAI)

CA House

83 Pembroke Road

Dublin 4

Tel +353 1 637 7200

Fax +353 1 668 0842

www.icai.ie

The Institute of Chartered Accountants of Scotland (ICAS)

CA House

21 Haymarket Yards

Edinburgh EH12 5BH

Tel 0131 347 0100

Fax 0131 347 0105
www.icas.org.uk
APPENDIX 2

PRIVATE COMPANY PROCEDURE TO REMOVE EXISTING AUDITOR

If a private company wants to remove an existing auditor and appoint a new one it must follow the procedure below.

1. After giving special notice shareholders can remove an auditor by ordinary resolution (section 510).
2. The company must give the existing auditor special notice of the meeting for resolution removing auditor from office (section 511).
3. If the existing auditor wants to make representations the company must send these to every member of the company (unless the company applies to the court not to do so).
4. Where a resolution removing the auditor from office is passed under section 510, the company must give notice of that fact to the registrar within 14 days.
5. The auditor who has been removed from office has the right to attend, to make representations to and to be heard at the general meeting of the company at which his term of office would otherwise have expired or at which it is proposed to fill the vacancy caused by his removal (section 513).
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